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1. Aims 

This remote learning policy for staff aims to: 

i. Ensure consistency in the school’s approach to remote learning 

ii. Set out expectations for all members of the school community with regards to remote 
learning 

 

2. Roles and responsibilities 

Ms A. Jones Deputy Head Teacher SENDCo 

Mrs E. Foreman Deputy Head Teacher Safeguarding Lead  

Mr J. Richardson Assistant Head IT Lead 

 

3. Teachers 

Teachers must be available between 8.15am – 3.30pm. If they’re unable to work for any 
reason during this time, for example due to sickness or caring for a dependent, they should 
report this using the normal absence procedure.  

Teachers are responsible for: 

 

Setting work: 

i. To provide a co-ordinated and consistent curriculum across all Year Groups 

ii. To provide a weekly timetable for each Year Group  

iii. To upload work to Seesaw in accordance with the timetable on a daily basis 

iv. To set weekly homework tasks with the aim to provide consolidation and extension 

 

Providing feedback on work: 

i. Teachers will respond to learning logs, posted each Friday, by the following Monday 
morning 

ii. Differentiated work will be set if requested by parents or if the teacher feels that it 
would be beneficial or appropriate as a result of monitoring 

iii. Posts from each Year Group will be looked at daily in order to pick up on any 
individual difficulties or to answer questions or quieries 

 

4. Keeping in touch with pupils and parents:  

The expectation is that teachers shouldn’t answer communications outside of working 
hours. 

i. Pupils can contact school via Seesaw 

ii. Parents can contact school via e-mails and phone calls directed to the school office.  



 

 

 

iii. Concerns shared by parents and pupils will be dealt with by a member of SLT 

iv. Pupils engagement with work will be monitored on a weekly basis by the SLT 

v. The parents of pupils who are not engaging or posting a weekly learning log will be 
contacted by a member to ensure that their child is accessing a suitable curriculum 

 

5. Attending virtual meetings with staff, parents and pupils  

i. Dress code should be maintained when attending virtual meetings with parents or 
pupils in line with the School’s Policy 

ii. Locations chosen should be neutral and free from noise or distractions.as far as 
possible. 

 

6. SLT 

Alongside their teaching responsibilities, as outlined above, SLT are responsible for:  

i. Coordinating the remote learning approach across the school 

ii. Monitor to make sure that work set across Year Groups is appropriate and consistent 

iii. Considering whether any aspects of the subject curriculum need to change in the 
light of monitoring to accommodate remote learning 

iv. Review of work set by reaching out for feedback from pupils and parents 

 

7. Designated Safeguarding Lead 

The DSL is responsible for maintaining contact with families who have been identified as 
vulnerable. Details of how this will be done can be found in the Child Protection Policy 
Addendum (COVID 19) 

 

8. IT  Coordinator 

i. Help staff and parents with any technical issues they’re experiencing 

ii. Review the security of systems and flagging any data protection breaches Abyss 

iii. Assist pupils and parents with accessing the internet or Seesaw 

 

9. Pupils and parents 

Staff can expect pupils and to: 

i. Be contactable– although consider they may not always be in front of a device the 
entire time 

ii. Have access to and to follow an appropriate curriculum as advised by school  



 

 

 

iii. Seek help if they need it, from teachers or from members of the SLT 

iv. Alert teachers if they’re not able to complete work 

v. Complete a weekly Learning Log 

vi. Make the school aware if their child is sick or otherwise can’t complete work 

vii. Seek help from the school if they need it 

viii. Be respectful when making any complaints or concerns known to staff 

 

10.  Management Board 

The governing board is responsible for: 

i. Monitoring the school’s approach to providing remote learning to ensure education 
remains as high quality as possible 

ii. Ensuring that staff are certain that systems are appropriately secure, for both data 
protection and safeguarding reasons 

 

11.  Data protection 

i. When accessing personal data, all staff members will only use seesaw as a school 
as a school approved learning platform 

ii. Use provided laptops and computers to work from rather than their own personal 
devices 

 

12.  Sharing personal data 

i. Staff members may need to collect and/or share personal data such as such as 
email addresses as part of the remote learning system. Such collection of personal 
data applies to our functions as a school and doesn’t require explicit permissions.  

ii. While this may be necessary, staff are reminded to collect and/or share as little 
personal data as possible online. 

 

13.  Keeping devices secure 

All staff members will take appropriate steps to ensure their devices remain secure. This 
includes, but is not limited to: 

i. Keeping the device password-protected – strong passwords are at least 8 
characters, with a combination of upper and lower-case letters, numbers and special 
characters (e.g. asterisk or currency symbol) 

ii. Ensuring the hard drive is encrypted – this means if the device is lost or stolen, no 
one can access the files stored on the hard drive by attaching it to a new device 

iii. Making sure the device locks if left inactive for a period of time 



 

 

 

iv. Not sharing the device among family or friends 

v. Installing antivirus and anti-spyware software 

vi. Keeping operating systems up to date – always install the latest updates as notified 
by Abyss 

 

14.  Safeguarding 

See appendix I: Child protection and Safeguarding Addendum (COVID 19) 

 

15.  Monitoring arrangements 

This policy will be reviewed each month by SLT. At every review, it will be approved by the 
Headteacher (Miss C. Burnham) and Management Board 

 

16. Links with other policies 

This policy is linked to our: 

Behaviour policy 

Child protection policy and coronavirus addendum to our child protection policy 

Data protection policy and privacy notices 

ICT and internet acceptable use policy 

 


